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JOB DESCRIPTION
Job Title: 


LAMDA Teacher (Maternity cover)
Responsible to:

Deputy Head Pastoral
Line Manager:

Co-Curricular Co-ordinator
Job Purpose :
To teach group and private lessons to students across all key stages
Key Responsibilities 
·         To teach pupils from Nursery right through to Year 13, teaching from introductory exams through to Gold Medal.

·         To be responsible for issuing letters to all parents prior to examinations detailing the type of exam and cost so that parents/ guardians can grant permission
·         To file online exam entries and liaise with the Administration Office in the Senior School with regard to individual prices to be charged to parents

·         To liaise with the Co-Curricular Coordinator with regard to any queries or absences concerning after school private lessons 
·         To liaise with the Preparatory School Reception with regard to the group classes

·         To escort Preparatory School pupils involved in the group classes from the refectory to the Preparatory School
·         To be comfortable teaching both group classes (at lunch times) and private after school lessons.

·         To provide a School email address to parents

General
·        To attend any meetings as required 
·        To attend any training as required
·         To undertake any other duties that may be necessary from time to time as may be reasonably requested.
·        To work according to Health and Safety regulations being aware for your own safety and the safety of others.
·         To work according to the School’s policies and procedures.

·        To support the aims and ethos of Ratcliffe College.
Background Information

Ratcliffe College is an independent Roman Catholic day and boarding school founded by the Institute of Charity (known as the Rosminians) in 1847.  The School is located just off the A46 at Ratcliffe-on-the-Wreake and is situated in beautiful grounds.  There are 830 students ranging from age 3 to age 18.  There are 100 boarding students and approximately 150 students in the Sixth Form.  The School employs over 250 staff and whilst being a highly successful organisation maintains a friendly “family” culture.
Additional Information

This is a maternity cover post, to commence as soon as possible after the Christmas break, January 2019
Lesson days/times are as follows:

Wednesday

12.20pm to 1.30pm

Group class (Preparatory School)



1.40pm to 2.10pm

Private Lessons



3.30pm to 4.00pm

Swans (Nursery)




4.00pm to 6.15pm

Private lessons

Thursday

12.20pm to 1.30pm

Group class (Preparatory School)




1.40 pm to 2.10pm

Private lessons



 
4.00pm to 6.30pm

Private lessons

Rate of Pay:

£34.04 per hour inclusive of holiday pay

An enhanced disclosure through the Disclosure and Barring Service is required prior to commencement.
Applications should be emailed to the HR Manager, Mrs Jane Orton as soon as possible, email jmorton@ratcliffecollege.com   Successful applicants will be conducted for an immediate interview.
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